
To re-enroll your student, you will have to pay your account in full, re-enroll your student 

in the system and pay another registration fee.  You will also have to wait the 2 business 

day (48 hour) processing time before returning. 

 

To complete the re-enrollment process, the steps are: 

1. Log into Online Account Management. 

 
 

 

2. Process a payment for the entire amount due on your account. 

 
 

3. Click the “Enroll Now” button. 

 



4. Select option #2 – Re-enrollment. 

 
 

5. Search for the site that you need to re-enroll your student in and select it. 

 
 

6. Your student should display in the “Student Information” box on the next 

screen.  Select your student by clicking the box to the left of their name. 

a. If your student’s name is not displayed, STOP the re-enrollment process.  

PLEASE DO NOT CREATE ANOTHER STUDENT! Some reasons 

for a student not displaying are:  there is still a balance owing on the 

account; or the site chosen is not the same site the student was disenrolled 

from.  If you need help with your re-enrollment, contact Customer Support 

at 800-246-2154.   

 

7. Continue with the remaining 14 steps of the enrollment process. 

 

Also note that if we have a waiting list your student will be placed on the bottom of the 

list and you may not be able to regain his/her spot back.  If you need assistance while in 

the system, you can contact our customer support at 800-246-2154.  

 

Thank you, 

 

Champions Customer Support   


